
 

 

 

13/03/2020 

Dear Parent/Guardian, 

On Wednesday 11th of March we issued a letter to all parents/guardians outlining our Action Plan for a possible 
school closure. This letter outlined details regarding school Gmail accounts for all students, access to online learning 
platforms and how the school had planned for the transition to a Virtual Learning Environment should it be required. 
On Thursday 12th of March, we were issued with the directive for all schools to close until the 29th March 2020.  

I wish to acknowledge the work of all school colleagues who have worked tirelessly in the last few days to prepare 
work for students to complete during the two week school closure. I am very grateful for their level of dedication 
and I am confident that this will be evident throughout the closure as teachers continue to make themselves 
available to students for the submission of work, etc. 

I also wish to acknowledge the students. On Tuesday, we held an assembly with 3rd and 6th year students to brief 
them regarding any possible school closures and plans that would be put in place for same. The Year heads spoke 
with all non-exam classes on Thursday following the announcement to close all schools. The level of maturity and 
self-direction displayed by all students is a credit to them and to you their parents/guardians.  

From speaking with colleagues on Friday, the level of engagement of students from 1st – 6th year in accessing and 
submitting online work was excellent and it is important that this continues throughout the two week closure 
period. 

Over the two weeks, it will be important that students keep a routine. We encourage them to follow their scheduled 
timetable or a study plan if and that they have the opportunity to work in an environment free from distraction. 

All students have a school Gmail account. If your child has any issues with their school email, for example a forgotten 
password, etc., they can email principal@cik.ie and the issue will be addressed. As outlined in the letter on March 
11th, students should only use their school email for submitting work to teachers and it is their school email only that 
will allow them access to Google classroom and other Google learning related apps. 

Our examination classes will receive our utmost attention and support. They are encouraged to keep in contact with 
their teachers for guidance on work and study plans. Information regarding the orals, practical assessments and 
projects will be relayed to them as soon as we have updates from the Dept. of Education and the State Exams 
Commission (SEC).  

In an effort to provide further support and guidance for parents and guardians, we have prepared the following 
document which outlines the various supports we can offer you and your child in the coming weeks.  

As always, we will do our utmost to support you and your child during this difficult time. Important information from 
school will issue via text message and will also use our school app and school website. 

Yours sincerely, 

 

_________________________ 

 



Distance Learning CIK Support Document  
School Website 

The school website is an important means of communication. We will be updating the newsfeed (on the homepage) 
with important notifications over the coming days and weeks. 

The school website can be accessed at www.cik.ie  

 

By clicking on Parents section, you can access particular information for each Year Group 

 

Just select the relevant Year Group by clicking on the icon.  

 



Further information on Covid-19 and all information regarding this and updates will be available in the General 
Information page. 

 

School App 

The school app allows us to send information directly to your smart phone or tablet device. 

You can download the app from the school website. 

 

Click on the CIK App tab in the top right of the school website homepage. This will open a page on the school App. 

 



Here you can follow the instructions to download it to an Apple or Android device. Detailed Installation instructions 
are also available for download. 

We encourage all parents/guardians and students to download the school app for instant notifications and 
updates from the school. 

VSware 

The VSware platfrom can be accessed via the school website. 

 

Click on the VSware tab in the top right of the school website homepage. This will open a page on VSware. 

 

Click on the blue link to take you to the VSware homepage. 

You can also access VSware via the school app. 

 

 

 

 

 



*It should be noted that VSware is best accessed through Google Chrome. You can access the site on the internet 
browser on your mobile device also. 

Once you open the VSware homepage. You will be asked to login using your login username and password. 

 

If you cannot remember your login username, please email principal@cik.ie  

If you cannot remember your password, you can reset this yourself using the following steps.  

Click on the Create/Reset Password link 

 

This brings you to the 'Reset Password' screen 

Type in your username 

Type the last 4 digits of your phone number 

Click 'Validate' 

You will then receive a text message containing the verification code. This SMS might take a minute or two to be 
sent. 

 

 



Enter the code, type your new password into the 'New password' and 'Confirm password' fields.  

Make sure that your password follows the criteria listed. 

Click 'Change password' 

 

You will see a message confirming that your password has been successfully updated. Once you see this click ' Go To 
Login' 

 

This brings you back to the main Login screen. Type your username, your new password and click 'Sign In'. This is 
your new password going forward. 

 

 

 

 



Siblings 

If you have more than one child in the school, click the blue arrow under the photograph to toggle to the next 
student. You will only ever need one VSware login, regardless of how many students you have in the school.  

 

 

Timetable 

The details of the student timetable are located on the left hand side of the screen.  Here you will be able view the 
student's lessons, teachers and classrooms throughout the week. The red line indicates the current time of day, so 
it's very easy to see at a glance what subject the student has at a particular time. 

 

We are asking students to establish a good routine over the two weeks. As a parent/guardian, you should print 
the student timetable and this can be used as a guide for work and study. 

Please note that not all features are accessible within VSware for our school community. 

 

 

 

 

 

 



What is Distance Learning? 

Distance Learning is a way of learning remotely without being in regular face-to-face contact with a teacher in the 
classroom. Distance Learning can facilitate continued learning amongst students who are happy to interact via email, 
chat, or online classroom portals such as Google Classroom. 

 

As a school we have embraced technology over the past number of years and just as it is an important part of our 
face-to-face contact teaching in class, we have also used it effectively in setting assignments outside of the 
classroom setting.  

Our students are familiar with using G Suite for education. This service allows our students to have specific school 
emails as well as access to other apps such as docs, slides and classroom. The following information is intended to 
provide you with information to help you understand some of the terminology your child may be using in the coming 
weeks to complete school work and study from home. 

 

G Suite for Education 

As a school, we have been using G Suite successfully for the past number of years.  

What is G Suite for Education? 

G Suite for Education is a suite of free Google tools and services that are tailored to meet our school and student 
learning needs.  You can learn more about it at the link below - 

https://edu.google.com/products/gsuite-for-education/?modal_active=none 

 

School Email (Gmail)   

All students have a school Gmail account. For example, a student who started 
in 1st year in September 2019 (Sue Jones Vaughan) will have an email as 
follows sjonesvaughan19.student@cik.ie . 

It is the first letter in their first name (s), their full surname (jonesvaughan), 
the year they started (19) and will include our domain name cik.ie. It will also 
include the word student.  

We have asked students that they only use their school email to submit work 
and to access the Google apps required for distance learning.     



Over the course of the past week, any students that lost their password or needed email access were advised to 
speak with the principal to resolve these issues. If this is not done, they can make contact by emailing 
principal@cik.ie in the coming days. 

 

Google Classroom 

All students will have access to Google classroom. Students should be very familiar with this application as many 
teachers in the school have been using it for communicating with students.  

 

Google Classroom is a free web service, developed by Google for schools.  It is a simple means of creating, 
distributing and grading assignments in a paperless way.  

Google Classroom combines Google Drive for assignment creation and distribution, Google Docs, Sheets and Slides 
for writing, Gmail for communication, and Google Calendar for scheduling.  Teachers can invite students to join their 
class with a private code that is emailed to their school email address.  

Each class/subject teacher creates a separate folder, where the student can submit work to be graded by the 
teacher. Mobile apps, available for iOS and Android devices, let users take photos and attach to assignments, share 
files from other apps, and access information offline. Teachers can monitor the progress for each student, and after 
being graded, teachers can return work along with comments. 

How to join a Google Classroom? 

You can join a classroom in two ways. They are: 

 Either the teacher invites you to join the Google Classroom through your school email 
 Or you join the classroom by entering the Classroom Code in the Join Classroom Option. 

 

 

 



Follow the steps mentioned below to join a Google Classroom through the code. 

 

 Open the Classroom app or website. 
 Click on the ‘+’ icon in the top right corner of the screen on the website and app and then click on the Join 

Class option. 
 Enter the Classroom Code and tap or click on Join to add the specific Classroom. 

How to view all assignments? 

Google Classroom also shows you the pending and completed assignments in a list form. Follow the steps mentioned 
below to view the assignments. 

 Click on the side menu icon next to Google Classroom in the top left or swipe from the left side of the screen 
on the app to open Side Menu. 

 Click or tap on the To-do option. This will show you the assignments to be done with their due dates and all 
the assignments that have been completed and submitted under the Done category. 

 

There is a huge amount of information on Google Classroom available on the internet. 

Here is a link to find out more about Google Classroom - 

https://edu.google.com/products/classroom/?modal_active=none 

 

 
 



Google Drive, Docs, Sheets & Slides 
 
All students with the school email have free access to Google Drive, Docs, 
Sheets and Slides. 
 
Google Drive: Google Drive is a file storage and management service 
developed by Google. Google Drive allows users to store files, synchronise 
files across devices, and share files. In addition to a website, Google Drive 
offers apps with offline capabilities for computers, smartphones and 
tablets. Google Drive encompasses Google Docs, Google Sheets, and 
Google Slides, which are a part of an office suite that permits collaborative 
editing of documents, spreadsheets, presentations, drawings, forms, and 
more. Files created and edited through the office suite are saved in Google 
Drive. 
 
Google Docs: Google Docs is a word processing program included as part of a free, web-based software office 
suite offered by Google within its Google Drive service. Google Docs allows users to write, edit, and collaborate 
wherever they are based. Google Docs allows smart editing and styling tools to help users easily format text and 
paragraphs. The app is compatible with Microsoft Word.  
 
Google Sheets: Google Sheets is a spreadsheet program included as part of a free, web-based software office 
suite offered by Google within its Google Drive service. The app is compatible with Microsoft Excel file formats. The 
app allows users to create and edit files online while collaborating with other users in real-time.  
 
Google Slides: Google Slides is a presentation program included as part of a free, web-based software office suite 
offered by Google within its Google Drive service. The app is compatible with Microsoft PowerPoint file formats. 
Slides allows users to create and edit presentations online while collaborating with other users in real-time. 
 
 

Google Hangouts Meet 
 
Google Hangouts Meet is an App within Google 
Apps and G Suite for Education. It is accessed, 
like all other apps, from the Apps section of 
Google Apps. Hangouts Meet allows teachers to 
connect with students virtually through secure 
video calls where teachers can present from 
their computer to the class to keep learning 
going outside of school. 
 
Here is a link to find out more about Google 
Hangout Meets – 
 
https://gsuite.google.com/products/meet/ 

 

 



Exam Resources 

An excellent resource for students, especially 3rd and 6th year students is 
the website- 

www.examinations.ie 

This website provides a huge archive of past papers and marking 
schemes. On the menu, select Examination Material Archive. Here you 
will see the option to select Examination Papers and/or Marking 
Schemes. 

Simply select your choice and complete the relevant details.  

 

 

 

 

In this example, I have selected the following: 

Exam Papers 

2019 

Leaving Certificate 

Engineering 

I can then click on the PDF of my desired option. EV is the 
English version of the paper. IV is the Irish version of the 
paper. 

 

Youtube, Podcasts, Apps, etc. 

If students have access to the internet, there is an abundance of options available to them to continue their studies. 
Youtube has some excellent videos across a range of subjects. Podcasts offer students another alternative. There are 
also a number of applications (apps) available to students.  

Students should exercise care when accessing the above, while there are millions of excellent resources, there are 
also millions of poor ones as well. 

If you are using our school app, you can access the 
Studybuddy app through the study centre menu.  

 

 

 



Scoilnet 

If you are concerned about the legitimacy or educational substance of videos, apps, etc. An excellent resource is 
Scoilnet. This is a portal website that aims to support Ireland’s education community by providing educational 
resources, curricular support, information and advice to students, teachers and parents. It is a key initiative of the 
Department of Education and Science. 

It can be accessed at www.scoilnet.ie  

 

Students should select the post primary option at the top right of the screen. 

 

Limited or No Internet Access 

As a school, we are conscious that not all of our school community will have access to internet or may have limited 
access. Before the school closure, all students were asked to begin removing books from their lockers to have at 
home. This will allow students to continue working on their studies.   

Teachers also provided (where possible) students with a two week work schedule before the school closed on 
Thursday 12th March. Students should follow this schedule. 

As the situation evolves, the school will continue to communicate any changes or updates. The most important via 
text but all will be available on the app and the school website. 

 


